1. Go to the Internet. Type in the following URL in the address box of your web browser
(Internet Explorer) for Banner Web http://one.medaille.edu/ .

2. This will take you to MedailleOne
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eer Namor S MedailleOne gets new tabs and channels!

Password: I:l On Sunday, April 26th, MedailleOne underwent some changes. New tabs were put in place containing many new channels. This was
done in an effort to improve the usefulness of MedailleOne. The most noticable improvement will be a reduction in the number of clicks
it takes to get to often-used BannerWeb services. Compare the old and new layouts by clicking on the slideshow links below.
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3. Login using your Medaille College Username and Password.

« Your MedailleOne username and password are what you picked up from CAMS.

If you have not yet picked up your Medaille computer accounts, go to the Computer

Accounts Management System at http://accounts.Medaille.edu and click on the link

t hat says t“Clpiiack heregour first accounts”. There vy
MedailleOne username and password. Then, return to http://one.Medaille.edu/ to

log in to MedailleOne.



This will bring you to your Medaille One home page:
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4. Next you need to click on the Student Tab. The Student Tab has many of the most popular
links you will need in Medaille One.
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5. Next, click on Check Your Registration Information. The following will appear:

G Gl A Student Services & Financial Aid

Select Term

Select a Term: cSpring Semester D5-06 v

| Submit |

6. Click on Select Term. This will take you to the following page. Select the Term you
are registering for and click on the Submit button.

Personal Information S5Ol ET ECIEUTLI-R N ST E] (e AT

RETURM TO MEMU  BANMERWEB HELP  EXIT

Check Your Registration Status:

Spring Semester 05-06

\1;/ Displayed below are various items which may affect your registration. Your Time Ticket, Holds, Academic Standing, Student Status,
Class, and Curriculum may prevent registration or restrict the courses you will be permitted to select.

If your last term of enrollment was more than one year, contact the Reqgistrar's Office at (610) 902-8545 to determine what steps are
needed BEFORE you can register for classes.

You may register during the following times

From Begin Time To End Time
Oct 16, 2005 07:00 am Moy 15, 2005 11:00 pm

You have no Holds which prevent registration,
Your Academic Standing is Good Standing which permits registration.
Your Student Status permits registration.

Your Class for registration purposes is Senior.



7. Next, you will see Your Registration Information. The following will appear:

The information includes your time to register, your holds, your academic standing,

and other useful information. Note — your time to register has a begin and end date

and time. You can’t register before or after thes
If you have a hold your screen will ook like this:

Personal Information B30T TR0 TR ST E TG AT

RETURM TO MEMU BANMERWEBR HELP  EXIT

Check Your Registration Status:

Spring Semester 05-06

'\_j_,l Displayed below are warious items which may affect your registration. Your Time Ticket, Holds, Academic Standing, Student
Status, Class, and Curriculurn may prevent registration or restrict the courses you will be permitted to select.

If your last term of enrollment was more than one year, contact the Registrar's Office at (610) 902-8545 to determine what
steps are needed BEFORE you can register for classes,

You may register during the following times

From Begin Time To End Time
Qct 16, 2005 0700 am Mow 1%, 2005 11:00 pm

m rou have Holds which will prevent registration.
Your Academic Standing is Good Standing which permits registration.
Your Student Status permits registration.

Your Class for registration purposes is Senior,

Click on the back to Student link at the upper right. To see what you hold is, click on the View
Holds button at the bottom of the page.
You will see the following:

View Holds

Oct 31, 2005 01:05 pm

'\j_,l These are the holds on your record. If you have a registration hold you will naot be allowed to register. If you have a grades
hald wou will not be able to view your grades. & transcript hald will prevent yaou from wviewing your transcript.

Administrative Holds

Hold Type From To Date Amount Reason Originator Processes Affected

Date
Financial Aid  CQct 28, Cec 21, test External Registration Transcripts Graduation Grades Accounts
Hold 2005 2099 Receivable Enrollment werification

The Processes Affected column tells you what the hold affects. See the appropriate
office to get your hold released.



8. The link for Look-Up Classes to Add brings you the following:

Personal Information S50 ED ELT U RN ST E T G

RETURMN TO MEMU  BAMMERWER HELP  EXIT

Look-Up Classes to Add:

Spring Semester 05-06

(1 Use the selection options below to search the class schedule for the term displayed above. You may choose any combination of fields to
narrow your search, but you must select at least one Subject. When your selection is complete, click Get Classes to perform the search.

Subject: Accounting A
Anthropology
Art v
Course Number:
Title:
Schedule Type: ~
Clinical

Internship »

Credit Range:

hours to hours

Course Level:

Graduate

Undergraduate
Part of Term: ~
MNon-date based classes only [Full Term

Module 3
Instructor: A~

Anderson, Doug

Anderson, Linda b
start Time: Hour |00 v Minute |00 ¥ am/prn | am ¥
End Time: Hour |00 v Minute |00 ¥ am/prn | am ¥
Days: O mMon O Tue O wed O Thur O Frid Sat O Sun

Class Search ] [ Reset ]




Choose this link to pick the courses you want to register for. You may select by subject,
specific course number, title, level, part of term, instructor, dates, or times. The more
specific you are, the less courses that will be returned. In the following example, CIS
was selected.

CERL T ROV Student Services & Financial Aid

RETURM TO MEWU  BANMERWER HELP  E

Look-Up Classes to Add:

Spring Semester 05

\,J, To register for classes, check the box in front of the CRN (C identifies a closed class) and click Register or Add to Worksheet.

Sections Found

Computer Information Systems

Select CRN  Subj Crse Sec Cmp Cred Title Days Time Cap ActRemWL WL WL XL XL XL Instructor Date Location Attribt
Cap Act Rem Cap Act Rem (MM/DD)
] 20246 CI5 120 41 ME 3,000 Information MW 0800 20 0 20 10 0 10 o] ol 0 TBA 04/08- AHUBER
Systems-Intro prm- 05/14 215
08:05
pm
] 20226 C15 170 31 ME  3.000%Wisual Basic-Intro MW 08:00 20 0 20 10 O 10 o] ol 0 John W, 01/25- AHUBER
prm- Fronckowiak — 04/05 215
08:05 (P
pm
] 20252 Cls 330 41 ME  3.000 Data MW 0800 25 0 25 10 0 10 o] ol 0 TBA 04/08- AHUBER
Communications & prm- 05/14 225
Metworks 08:05
pm
] 20229 Cls 480 31 ME  3.000 Sys MW 0800 25 0 25 10 0 10 o] ol 0 Jehn F, 01/25- AHUBER
Analysis/Design- prm- Michaels (P 04/05 225
Advanced 08:05
pm

Register | [ Add to workSheet | [ Class Search




9. Just click in the box in front of the course you want. Scroll down and select the
Register or Add to Worksheet button. The Add to Worksheet will allow you to keep
working on selecting a schedule and review it before finalizing (by clicking on Register).
The Add to Worksheet will give you the following:

Add/Drop Classes:

Spring Semester 05-06

-\;_; Use this interface to enroll or withdraw from classes for the selected term. If you have already enrolled for the term, those
classes will appear in the Current Schedule section below. Additional classes may be added in the Add Class table, To add a
class enter the Course Reference Number {CRN) in the Add Class table. You may withdraw from classes by using the options
available in the Action field. If no options are listed in the Action field then the class may not be withdrawn, When
enroll/withdraws are complete click Submit Changes.

If you are unsure of which classes to add, click Class Search to review the class schedule,
To change Credits for variable credit course(s), Click Here

Add Classes Worksheet

CRNs

20224 20246

Submit Changes ] [ Class Search ] [ Reset ]

10. If you are happy with your choices, click on Submit Changes and your registration
is added, as displayed below:

Add/Drop Classes:

RETURN TO MENU BANNERWER HELP

Spring Semester

'\;_J Use this interface to enroll or withdraw from classes for the selected term. If you have already enrolled for the term, those classes will appear in the Current Schedule sectic
below. additional classes may be added in the Add Class table. To add a class enter the Course Reference Number {CRN) in the Add Class table. You may withdraw from clas
by wsing the options available in the Action field, If no options are listed in the action field then the class may not be withdrawn, When enroll/withdraws are complete click
Submit Changes.

If you are unsure of which classes to add, click Class Search to review the class schedule.

To change Credits for variable credit courseds), Click Here

Current Schedule

Status Action CRN Subj Crse Sec Level Cred Grade Mode  Title

K ehdk Registerad on Oct 18, 2005 | Nane ~| 20192 ACC 101 31 Undergraduate 3.000 Standard Letter Fundamentals of Accounting 1
HH btk Registered on Oct 18, 2005 | Mone w | 20194 ACC 351 31 Undergraduate 2.000 Standard Letter Intermediate Accounting 11

Wk etk Registered on Oct 18, 2005 | None | 20427 APY 100 31 Undergraduate 3,000 Standard Letter Introduction te Anthropology
FE ebdd Registered on Oct 20, 2005 20518 FP5Y 498 0 Undergraduate 3.000 Credit/No Credit Indep Study: Psychology

R b Registered on Oct 24, 2005 | Norne | 20229 CIS 480 31 Undergraduate 3,000 Standard Letter Sys Analysis/Design-Advanced

Total Credit Hours: 15.000

Billing Hours: 15,000
Maximum Hours:  18.000
Date: Qct 24, 2005 03:36 pm

You will also see the above screen if you picked the Register button.



11. If you decide to change your schedule after you add your courses, you need to use
the Add/Drop to make your changes. Click in the drop down box under Action, pick
*Web**Drop, then click Submit Changes. You may use Class Search to find more
classes to add.

Add/Drop Classes:

Spring Semester 05-06

\E/ Use this interface to enroll or withdraw from classes for the selected term. If you have already enrolled for the term, those classes will appear
in the Current Schedule section below. Additional classes may be added in the Add Class table. To add a class enter the Course Reference
MNumber {(CRN) in the Add Class table, You may withdraw from classes by using the options available in the Action field, If no options are listed
in the Action field then the class may not be withdrawn. When enroll/withdraws are complete click Submit Changes.

If you are unsure of which classes to add, click Class Search to review the class schedule.

To change Credits for variable credit course(s), Click Here

Current Schedule

Status Action CRN SubjCrse Sec Level Cred Grade Mode Title

#ok W eh®ok Registered on Oct 31, Mone v 20224 CIS 115 31 Undergraduate 3.000 Standard Computer Applications
2005 Letter

*k yeb** Registered on Oct 31, 20246 CIS 120 41 Undergraduate 3,000 Standard Information Systerns-
2005 Letter Intro

Total Credit Hours: &.000

Billing Hours: &.000
Maximum Hours: 299993.939
Date: Cct 31, 2005 12044 pm

Add Classes Worksheet

CRNs

[ Submit Changes ] [ Class Search ] [ Reset]




