
1. Go to the Internet. Type in the following URL in the address box of your web browser 
(Internet Explorer) for Banner Web http://one.medaille.edu/ . 
 
2. This will take you to MedailleOne 
 

 
 
3. Login using your Medaille College Username and Password. 
 
• Your MedailleOne username and password are what you picked up from CAMS. 
If you have not yet picked up your Medaille computer accounts, go to the Computer 
Accounts Management System at http://accounts.Medaille.edu and click on the link 
that says “Click here to pick up your first accounts”. There you will generate your 
MedailleOne username and password. Then, return to http://one.Medaille.edu/ to 
log in to MedailleOne. 
 
 
 
 
 
 
 
 



This will bring you to your Medaille One home page: 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
4. Next you need to click on the Student Tab.  The Student Tab has many of the most popular 
links you will need in Medaille One. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



5. Next, click on Check Your Registration Information.  The following will appear: 
 

 
 
 
 
 
 
 
6. Click on Select Term. This will take you to the following page. Select the Term you  
are registering for and click on the Submit button.  
 

 
 
 
 
 
 
 
 
 
 
 



7. Next, you will see Your Registration Information. The following will appear:  
 
 
The information includes your time to register, your holds, your academic standing, 
and other useful information. Note – your time to register has a begin and end date 
and time. You can’t register before or after these dates. 
If you have a hold your screen will look like this: 
 

 
 
Click on the back to Student link at the upper right. To see what you hold is, click on the View 
Holds button at the bottom of the page.  
You will see the following: 
 

 
 
The Processes Affected column tells you what the hold affects. See the appropriate 
office to get your hold released. 
 
 
 
 



8. The link for Look-Up Classes to Add brings you the following: 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Choose this link to pick the courses you want to register for. You may select by subject, 
specific course number, title, level, part of term, instructor, dates, or times. The more 
specific you are, the less courses that will be returned. In the following example, CIS 
was selected. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



9. Just click in the box in front of the course you want. Scroll down and select the 
Register or Add to Worksheet button. The Add to Worksheet will allow you to keep 
working on selecting a schedule and review it before finalizing (by clicking on Register). 
The Add to Worksheet will give you the following: 
 

 
 
 
 
10. If you are happy with your choices, click on Submit Changes and your registration 
is added, as displayed below: 
 

 
 
You will also see the above screen if you picked the Register button. 
 
 



11. If you decide to change your schedule after you add your courses, you need to use 
the Add/Drop to make your changes. Click in the drop down box under Action, pick 
**Web**Drop, then click Submit Changes. You may use Class Search to find more 
classes to add. 

 

 

 

 


